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1. O0mue moJ10keHHA
1.1. Hacrosimee mnonoxeHHe periaMeHTHPYeT [eATEeIbHOCTh OHOIMOTEKH MYHUIIMIIAJIBHOTO
Ka3eHHOro o0meoOpasoBaTenpbHOro yupexaeHus Cpennss obmeobpasoBarenbHas mkojga Ne 5 T.
Cerexu.
1.2. Hacrosee nosoxenne pa3paboTaHO B COOTBETCTBHH ¢ | pakIaHCKAM KOIEKCOM Poccuitckoii
Oeneparuu, PenepanbHeiM 3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoit
Oenepanuny, PenepanbHeM 3aK0HOM 0T 29.12.1994 No 78-®3 «O 6HOIHOTEUHOM Heie, [IPUKA30M
MusKyabTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxnenuu Iopsiaka yuera JOKYMEHTOB,
BXOJSLINX B COCTaB OMOIMOTEYHOrO (poHIa», muCbMOM MuHoOpa3zoBanus Poccuu ot 23.03.2004 No
14-51-70/13 «O TIpumepHoM nonoxeHUH o OHOIMOTEKE 06IEOOPA30BATEIBHOIO YUPEXKICHUS,
QenepanbHbiM 3aK0HOM 0T 25 mroast 2002 r. Ne 114-®3 «O npoTuBOeiCTBHY 3KCTPEMUCTCKOM
nesarenbHocTH» B Ne 436 @C ot 29 mexabpa 2010 roma «O 3amure geTeit oT HHOpMALHH,
NIPUYUHSIONIEN BPEA U Pa3BUTHION.
1.3. bubnuorexa sBIAETCS CTPYKTYpPHBIM MOJApa3feleHHEM 00pa30BaTeIbHOMN OpraHu3aIuu,
Y4acTBYIOIUMM B Y4€OHO-BOCIHMTATEJILHOM IIPOLECCE B LENSAX OOECIEYEHHs INpaBa yIaCTHHKOB
00pa3oBaTENbHOrO Mpolecca Ha OeCIUIaTHOE I0JIb30BaHUE OUOIMOTEYHO-UH(POPMAIMOHHBIMU
pecypcamu.
1.4.B OuOmuorexke 3ampemaercs H3aHHE M PAcOpPOCTPAHEHHE  II€YATHBIX, ayauo-,
Ay[lHOBU3yalPHBIX M HHBIX MAaTCpUaOB, COACPXKABIIMX XOTS OBl OJOMH H3 IIPU3HAKOB,
IPENYCMOTPEHHBIX 4YaCThIO IIEPBOU cTaThu | DenepanbHOro 3akoHa ot 25 uronst 2002 rox Nel 14-D3
«O NIPOTHBOICHCTBUM IKCTPEMHUCTCKON NEATEIbHOCTHY», HE AOIYCKAETCS HAIMYHE YKCTPEMHCTCKHX
MaT€pHaaoB, IMPU3BIBAIOIINX K  OCYIIECTBIEHHIO JOKCTPEMHUCTCKONM  AEATEIbHOCTH  JIHOO
OOOCHOBBIBAIOLIMX MJIM OIIPABIBIBAIOLINX HEOOXOAUMOCTD OCYIIECTBICHUS TAKOM 1eSTEIbHOCTH.
B nmomemennu Oubnuorexu pasmermaercs dDemepalbHBIM CIHCOK IKCTPEMUCTCKOM JIATEPATYPHI,
3aIPEICHHON K pPAaclpoOCTpaHEHHIO Ha Tepputopuu Poccwuiickoii ®Deneparuu, YTBEPKACHHBIM
(penepasbHBIM OPraHOM MCIIOJIHUTEIHLHOMN BIACTH.
1.5. llopsnok mosnp30BaHust HCTOYHMKAMH HH(OPMAILMH, IEPEYEHh OCHOBHBIX YCIYT M YCJIOBHS HX
[IPEIOCTABJICHUS  ONPEACIAIOTCS HACTOSALIMM IIOJIOXKEHHEM O OHOJHOTEKE M IpaBHJIAMH
[10JIb30BaHMsI OUOJIHOTEKOM, YTBEPKAEHHBIMH PYKOBOAMTEIEM 00pa30oBaTeIbHOM OpTraHU3alUH.
[.6. Opranusanus o00CTyKHBaHHS YYaCTHHKOB 00pa30BaTeIbHOrO mporecca IIPOU3BOJIUTCS B
COOTBCTCTBMM C TIpaBHJIaMM TEXHUKH O€30IaCHOCTH M IPOTHUBOIOXXKAPHBIMH, CAHHUTApHO-
TUTHEHUYECKUMH TPEOOBaHHUSIMU.

2. Henn, 3agaun, GyHKIHH OHOIHOTEKH
2.1. OCHOBHBIMH LIEJISIMH M 33Ja4aMy OHOIHOTEKH 00pa30BaTEIbHON OPraHH3aIliy SBJISIOTCS:

— obecrieyeHre yvacTHMKaM 00pa30BaTeIbHOrO MPOLECCa - YYalIUMCS, I1eJarorHYecKuM
pabOTHHKAM, pOOMTENSAM (MHBIM 3aKOHHBIM [PEACTABHTENAM) ydYalluxcs (nanee -
[0Jb30BATENIIM) - [JOCTyla K HHQOpMAIMH, 3HAHUAM, HIEIM, KyJIbTYPHBIM IEHHOCTSIM

IIOCPEACTBOM HCIIOJIB30BaHUSA OHOIHOTEYHO-MHYOPMAIMOHHEIX PECYPCOB 00Pa30BATELHOTO
YUIpCKICHUS HA Pa3JIMYHBIX HOCHUTEISX: OyMaKHOM (KHMKHBIA (GOHI, HOHI IEPHOIUYECKUX
M3/IaHUH); MaTHUTHOM H 1uppoBoM (HOHI MeauaTeku - ayauo- ¥ BupeokacceTsl, CD-muckn):;
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIAX,

—- BOCIIUTAHUE KYJbTYPHOTO M TpaXXIAHCKOIO CaMOCO3HAHMS, IIOMOINb B COILHAIU3aLNH
00y4aroerocs, pa3BUTUU €r0 TBOPUYECKOT'O ITOTEHIMANIA;

— (GOpMHPOBaHHME HABBIKOB HE3aBHCHUMOIO OHOIHOTEYHOrO MOJL30BaTeNs: OOydYeHwHe [IOUCKY,
O0TOOPY U KPUTHYECKOH OLIEHKE HH(POPMALIHH;

— COBCPILICHCTBOBAHUE IIPEIOCTABIIIEMBIX OHMOJHMOTEKOM yCIYyr Ha OCHOBE BHEAPEHHS HOBBIX
HHQOPMALMOHHBIX ~ TEXHOJOTHH U  KOMIIBIOTEPH3ALMH  OMOIHOTEYHO-HH(POPMAIIMOHHBIX
[IPOIIECCOB, (YOPMHUPOBAaHHE KOM(OPTHOH OHOIHOTEUHOM CpebL.

2.2. JIns peau3alu OCHOBHBIX 3a/1a4 OUOIHOTEKA BBINOJIHAET ClIEYIOIHE DYHKIIHHN:

2.2.1. @opmupyer  QoHn  OMOIMOTEUHO-MH(POPMALMOHHBIX  pecypcoB  0Opa3oBaTeNbHOL

OpraHU3alliu:
— KOMIIICKTYET YHUBEPCAIBHBIA (DOH yY€OHBIMH, XyJOXKECTBEHHBIMH, HAyYHBIMHU, CIIPABOYHBIMH,
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— monoJHseT GoHI HHPOPMAIIMOHHBIMU pecypcamMu ceTu VIHTEpHET;

— OCYIIECTBIISECT Pa3MEIICHUE, OPraHU3alHI0 U COXPAaHHOCTH TOKYMEHTOB.

2.2.2. Co3naeT HHPOPMALMOHHYIO ITPOAYKIIUIO:

— OCYIIECTBJISIET aHAITMTUKO-CUHTETUYECKYIO ITepepaboTKy HH(POPMALIUH;

— Opra"Hu3yeT H BeIeT CIpaBo4YHO-OuOnMmorpadguueckuili amnmapar: al(paBUTHBIM KaTaJor,
KapTOTEKH (CUCTEMAaTUYECKYIO KapTOTEKY CTAaTel, TEMAaTUYECKUE KAPTOTEKH );

— pa3padaThiBaeT peKOMEHIaTeIbHbIe OubInorpadguyeckue nocoOus (Crucku, 0030pel, yKazaTeau
H T.IL.).

2.2.3. OcymectBager auddepeHIupoBaHHOe OUOIUOTEUYHO-UH()OPMALUOHHOE OOCIIy)KUBAHUE

yYaIIUXC:

— IPEeIOCTaBIICT HH(POPMAIUOHHBIE PECYPCHI HA PAa3JIMYHBIX HOCUTEIISX;

— opraHu3yeTr oOydyeHHEe HaBbIKaM HE3aBHCHUMOTO OMOJIMOTEYHOIO II0JIb30BATEINsI U MOTPEOUTEIS
HH(OpMAIIUK, COJACHCTBYET HMHTETPAlMA KOMIUIEKCA 3HAHUM, YMEHHUM U HABBIKOB pabOTHI C
KHUTOM U HHPOpMalUEH;

— OKa3pIBaeT HHOOPMALMOHHYKO IIOJAECPXKKY B PEUICHUHW 3a1a4, BO3HUKAIOIUX B IPOIECCE
y4eOHOM, CaMO00pa30BaTEIbHOU U JOCYTOBOU JAEATEIILHOCTH YYaIUXC,

— Opra"Hu3yeT MacCOBBIE MEpPONPHUITHS, OPUCHTUPOBAHHBIE HA pa3BUTHUE OOIIEW U UHUTATEILCKON
KYJbTYPbI JINYHOCTH;

— COAEHCTBYET IE€Aaroru4eCcKuM padOTHUKaM B OprasHu3anuu oO0pa3oBaTE/IbHOIO Ipoliecca U
0Cyra y4yamuxcs.

2.2.4, OcymectBiasgeT auddepeHInpPOBaHHOE OUOIMOTEYHO-UH(POPMALMOHHOE OOCIyKUBAaHUE

[IeJarorn4yecKux paboOTHUKOB:

— BBIIBJIIET HHPOPMAIIMOHHBIE IIOTPEOHOCTH U YAOBJIETBOPSET 3aIIPOCH], CBSI3aHHBIE C O0YUEHUEM,
BOCIIUTAHUEM Yy4YalllUXCH;

— BBIIBJIIET HMH(POpPMAIMOHHBIE IMOTPEOHOCTH W YIOBJIETBOPSET 3alpochl B 00JacTu
[Ie1aroru4eCKuX HHHOBALUM U HOBBIX TEXHOJIOTHM;

— comercTByeT NpodeCCHOHAIBLHOH KOMIIETEHIIMH, IOBBIICHUIO KBaJIU(PUKALUKU, I[IPOBEICHUIO
aTTEeCTalllH;

— OCYIIECTBJISIET TEKYIIEe HHPOPMUPOBAHUE.

2.2.5. OcymectBisieT auddepeHIupoBaHHOE OUOIMOTEYHO-UHPOPMALIMOHHOE OOCIy)KUBaHUE

poauTEIeH (3aKOHHBIX PEICTABUTE/IEH ) YUaLIUXCH:

— KOHCYJIBTHPYET I10 BOIIpOCaM OpPraHU3allui CEMEUHOI0 YTEHHUS,

— KOHCYJIBTHPYET O BOIIPOCaM YYEOHBIX U3JAHUN IS YYaLIUXCS.

3. Opranu3anus AeiTeJIbHOCTH 0MO/IHOTEKH
3.1. OOmee pyKOBOACTBO [JEATEIBHOCTHIO OHMOIHMOTEKHM  OCYILIECTBIAET PYKOBOIMTEID
00pa30BaTEILHONM OpraHU3aluy.
3.2. PykoBoACTBO OHOIHMOTEKOW OCYIIECTBJSET IeAaror-OM0IMOTEKapb, KOTOPHIH Ha3HAYacTCH
PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHU3aluy.
3.3. Ilemaror-OmGiamnoTeKaph HECET OTBETCTBEHHOCTh B Ipeleiax CBOEH KOMIIETEHIMH 3a
OpPraHM3aIMI0 U Pe3yJbTaThl ACATEIPHOCTH OUOJIMOTEKHM B COOTBETCTBHH € (DYHKUHMOHAILHBIMH
00s3aHHOCTSIMU.
3.4. Tlepmaror-6mOamoTekaph pa3pabaThiBaeT MW IPEACTABISET PYKOBOAUTENIIO 00pa3oBaTEIbHOU
OpraHU3alliy Ha YTBEPXKAECHUE CIEAYIOIIHNE JOKYMEHTHI:
— TMIOJIOKEHHE 0 OMOJIMOTEKE, IIpaBua MOJIb30BaHUs OMOIUOTEKOH;
— IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO,
— TEXHOJOTHYECKYIO JOKYMEHTALUIO.
3.5. CtpykTypy OMOJIHMOTEKH COCTABJIAIOT:
— aboHeMeHT (KHMKHBIM GoHa U POHA yUeOHOU TUTEPATYPHI);
— YHUTAJIBHBIN 3a1 (CIIpaBOYHEIH (HOHI, 6 pabounX MECT U 1 KOMIIBIOTEPHOE MECTO);
— Meauareka (hoHI Ha MarHUTHBIX U 3JIEKTPOHHBIX HOCUTEIIAX ).
3.6. bubnnoreuyHO-HHGOPMALIMOHHOE OOCIIYy)KMBAaHUE OCYIIECTBISAETCS B COOTBETCTBHH C ILIAHOM
paboTel OMONMMOTEKH OOpa30oBaTEIbHON OpraHU3allid HAa OCHOBE HMEIOUIMXCS OHOIHOTEYHO-
HH(GOPMAIIMOHHBIX PECYPCOB.
3.7. bubnuoreka 00eCcreYnBaeTC:
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CTPYKTYpOH OHOJIMOTEKM W HOPMATHBAMH 1O TeXHUKe 0€30II1aCHOCTH  JKCIITyaTalmuu
KOMIIBFOTCPOB U B COOTBETCTBHHU C MOJIOKEHHUSIMH CAHUTApHBIX MPAaBHJII ¥ HOPMAaTHBOB,
00€CIIeYNBAIOIIUMH COXPAHHOCTE KHHT;
— JJICKTPOHHO-BBIYHCIMTE/IBHOM, TEIEKOMMYHHUKALMOHHON U KOITUPOBAJIbHO-MHOXKHUTEJILHOH
TEXHUKOU
3.8. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTL M Ka9CCTBO KOMILJIEKTOBAaHHsS OCHOBHOrO (hoHaa
OHOJIMOTEKH, KOMILJIEKTOBAHHE y4€0HOro (OHIAa B COOTBETCTBHH C (heepabHBIME  [IEpEYHSIMHE
YYCOHHKOB U y4eOHO-METOINYECKUX H3JIaHUH, CO3aHHE HEOOXOAMMBIX YCIOBHH IS JIESATEIIbHOCTH
OMOJIMOTEKH HECET PYKOBOIMTEND 00pa3oBaTEeIbHON OPraHU3alMM B COOTBETCTBUM C yCTaBOM
00pa30BaTeIbHON OpraHU3allHH.
3.9. Pexum paboTsl GuGIHOTEKH OHPCACIIACTCS NENaroroM-OMOIMOTEKApEM B COOTBETCTBHU C
lIpaBHJIaMH BHYTPEHHET O pacropsiaka o0pa3oBaTeIbHOMN OpraHu3aIHiH.

4. IlpaBa u o6s13aHHOCTH OO THOTEKH

4.1. Ilenaror-6ubnuorexapp umeeT [IpaBo:

— CaMOCTOATENIBHO BBIOMpPATh (OPMBI, CPEICTBA H METOIbI OHOJIMOTEYHO-HH(DOPMAIHOHHOTO
00CITy)XHBaHHS 00pa30BaTEIBLHOTO W BOCIIMTaTCJIbHOT'O NPOLIECCOB B COOTBETCTBHH C LESAMH H
>d/ladaMy, yKa3aHHBIMH B yCTaBe 00pa3oBaTebHON OpraHM3aluy u [I0JIOXKEHUHU O OHOIHOTEKE
00pa3oBaTeIbHON OpPraHU3aIHH:

— IUPOBOINUTE B YCTaHOBJICHHOM IOPSAKE (haKyIbTATHBHBIE 3aHATHS, YPOKH H KPYXKKH
OMOIMOTEUHO-OUOIHOrpad HUeCKHX 3HAHUN 1 HH()OPMAIOHHON KYJIBTYDBL

— H3bIMaTh M PEAIM30BBIBATE TOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C HHCTPYKIIHEH II0 yYeTy
OHOIHOTEYHOrO (hOHAA;

— OBITb NPEACTaBICHHBIMU K pasM4YHBIM (hOpMaM MOOILPEHHS, Harpagam W 3HaKaMm OTJIMYHS,
[IPCAYCMOTPECHHBIM 711 pa0OTHUKOB 00pa30BaHMS U KYJIbTYDBI;

— YH4CTBOBAaTb B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoit Oenepanun B pabote
OHOIMOTEUHBIX aCCOLMALINI HITH COIO30B.

4.2. Ilenaror-6ubnuorexapp 06s3aH:

— O0CCIEYNTh MOJIB30BATENIIM  BO3MOIKHOCTE paboTel ¢ HH(POPMAIMOHHBIMH pecypcamMu
OUOIHOTEKH;

H3[IaHUH, 00pa3oBaTEbHBIMH HPOrpaMMaMy 00pa3oBaTeNIbHOM OpraHU3amuy, HHTEpPECaMHU,
IOTPEOHOCTAMH H 3aIIPOCAMHU BCEX KaTeropHH I10JIb30BaTEIEH;

— COBEPLICHCTBOBATh HH(POPMALMOHHO-OHOIHOrpaduueckoe u OMOIHOTEYHOE 0OCTY)XKHBAHHE
ITI0JIb30BAaTEJIEH;

— 00ecCreYnBaTh COXPAHHOCTH HCIIOIBb30BAHHS HOCHTEIeH MHQOpMALUK, MX CHCTEMATH3ALMIO,

pa3sMEIeHUE U XpaHEHHUE;
— o00ecreuynBaTe pPeXUM pPabOTBI B COOTBETCTBHU C [IOTPEOHOCTAMH IONB30BaTENEH U PaGOTOMH

00pa3oBaTeIbHOM OpraHU3auHy:

— OTHUTBIBATECA B yCTAHOBJICHHOM IOPSAIKE II€pel PYKOBOMHTENIEM o0pa3oBaTebHOM
OpraHHu3aIiH;

— TIOBBIIIATH KBATH(HUKAIUIO.

S.  IlpaBa u 06s13aHHOCTH MO/ IL30BaTe el GHGIHOTEKH]
J.1. Tlosp30oBaTenn OUOIHOTEKH UMEIOT IpaBo:
— IIOJIY4aTh IIOJHYIO HMH()OPMALIUIO O COCTaBe OUOIHOTEYHOLO hoHma, HHGOPMAMOHHBIX
pecypcax U MpeaoCTaBIIeMbIX OHOIHOTEKOM ycmyrax;
— 1OJIY9aTh KOHCYJIbTAallHOHHYIO IIOMOLIb B IOKCKE U BBEIOOPE HCTOYHHUKOB HH(QOpMAIUH;
— HOJIyHaTk BO BpEMEHHOE MOJb30BaHHE HAa a0OHEMEHTE U B YHTAIBHOM 3aji€ [EYATHEI U3JaHus,
4YAHOBU3yaJIbHbIC TOKYMEHTBI U IPYTHE HCTOYHUKH HH)OPMALIUH:




OCHOBE (poHIa OGHOIHOTEKH:

OpraHU3aIlHH.

5.2. ITonp30BaTeny 6GUGITHOTEKH 0GS3aHEL:

— COOJIIOJaTh IpaBHIIa MOJIb30BAHMS OHOJIHMOTEKOI;

— OEpEeXHO OTHOCHTHCS K IPOU3BE/ICHUSAM I1€YaTH (HE BHIPLIBATH, HE 3aTHOATE CTpaHHII, HE JIEJIaTh
B KHHTAX IONYCPKUBAHUH, IIOMETOK), HHBIM AOKYMCHTaM Ha Dpa3JIMYHBIX HOCHTEJSX,
000pyI0BaHHIO, HHBEHTAPIO:

00pa3oBaTenpHOM Oprauu3amuy.

[Topsinok mosib30BaHus 6HG.IHOTEK O}
“roens naamcnn T HIIAXCS 00pa30BaTENbHON OPraHU3alliy B OMOJIMOTEKY ITPOU3BOAUTCS IO CIIUCOYHOMY

AOKYMEHT NMNOANUCAH
EreTTTE—A.CCA B WHIUBUIY AJTEHOM HOPAZKE, [I€NarOTHYECKUX U UHBIX pabOTHHKOB, ponuTesei
(OHHBIX IIPEACTAaBUTENEH) y4Yammxcss - Mo [IacmopTy HWIM APYroMy IOKyMEHTY,
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YAOCTOBEPSIOIIEMY JIHYHOCTD;

— IIEPCPECTUCTpanus I10JIb30BaTENEH OUOIHOTEKH IPOU3BOHUTCS €XKETOIHO;

— HOKYMCHTOM, IIOATBEP)KIAIOIIUM IIPAaBO I10JIb30BAHMUS OMOJIMOTEKOM, SBIAETCS YHUTATENBCKMi
bopmysip;

— YHMTATCNIbCKUH (QOpMyNsIp (HKCHpyeT AaTy BBIAAYH II0JB30BATENIO JTOKYMEHTOB W3 dona
OHOIMOTEKY 1 MX BO3BpaleHHUe B OHOIHOTEKY.

— IOJIb30BATEIN UMEIOT NPAaBO MOJIYYUTh Ha JOM He GoJiee IISTH JIOKYMEHTOB OJTHOBPEMEHHO (He
CUHTast y4YeOHUKOB);

— MAaKCHMAJIPHBIC CPOKH IOJIb30BaHUS JOKYMEHTAMH: Y4COHHMKH, y4yeOHBIE MOCOOUS - Y4EOHBI
FOA; Hay4HO-NOIyJIsIpHAs, IO03HaBaTeJbHAA, XYAOKECTBCHHAA JIUTEPATypa, IEPUOTHUYECKUE
U3NaHud -15 nHeH;

— UOJBb30BATEH MOTYT MPOAJIUTH CPOK IOJIb30BAHKS AOKYMCHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOIb30BATENECIH;

— CHPAaBOYHBIC H3TaHHUS, HMEIOIIHECS B € THHCTBEHHOM SK3EMILTIAPE, BBIAAIOTCS TOIBKO JIs pabOTEI
B YHTAJIbHOM 3aJI€.

5.4. ITopsimok paGoThl ¢ KOMIIBIOTEPOM, pacCIIOIOKEHHBIM B OHOIMOTEKe

— PpaboTa ¢ KOMITBIOTEPOM MPOU3BOIUTCS B {IPHCYTCTBUH COTPYAHHMKA OHOIHOTEKH:

— PaspelaeTcs paboTa 3a OAHMM HEPCOHATbHBIM KOMIIBIOTEPOM HE 0oJiee IBYX YeJOBEK
OJHOBPEMEHHO;

[IPCIBAPUTEIIBHOTO TECTUPOBAHUS €r0 PabOTHHKOM OUOIHOTEKH;
— PpaboTa ¢ KOMIBIOTEPOM HPOM3BOMUTCS COLIACHO YTBCPXXICHHBIM CAaHUTAPHO-TUTHEHHUYECKHM

TpeOOBAHUSIM.
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